2022 IPEd Accreditation Exam - Registration Form Preview

'This document provides a preview of questions contained in the registration form for the 2022 IPEd
accreditation exam. The online form is accessible only to candidates who have completed step 1 of
registration via the IPEd Events page.

'The online form was created in Google Forms in a secure area hosted by IPEd. All submissions are
kept in a confidential Drive folder that only essential IPEd exam staff have access to.

If you have any questions about using the form or need further guidance, please contact the chair of
the Accreditation Board: ab.chair@iped-editors.org.

'The form comprises 21 pages and takes approximately 15-20 minutes to complete. Some answers
will make you skip to a later question, so you might not see all 21 pages and so the time you take to
complete the form will be even shorter.

'The first page is a set of instructions and information (only the top half is shown here).


https://iped.memnet.com.au/MemberSelfService/EventBooking.aspx?selectedEventId=642
mailto:ab.chair%40iped-editors.org?subject=

At the end of the instruction page, you must enter your email address. This should be the email
account where you want to receive exam information. IPEd members must use the email associated
with their membership record.
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Page 2 first asks for the name you are using to register, which must be the same as the name on the
photo identification that you will show to the invigilators on exam day.

It then asks whether this name is the same as on your membership record held by IPEd or, for non-
members, your affiliate organisation.

Answers to both questions are required.

If your answer is Yes to the second question, you will skip to page 4 of the form. If your answer is No,
you will proceed to page 3 of the form.
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Page 3 asks for your name as it appears on your membership record. You will only see this page if you
answered No on the previous page. If you are on this page, your answer is required.

Page 4 asks for a phone number we can use to contact you urgently. All candidates are required to
answer this question. There is also an option to provide an alternative phone number or email.
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Page 5 of the form asks whether you have sat the exam before. All candidates must answer this
question.

If your answer is Yes, you will skip to page 7 of the form. If your answer is No, you will proceed to

page 6 of the form.

Page 6 asks what year you last sat the exam. If you are resitting the exam, you are required to answer
this question.
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Page 7 asks you to choose your exam venue.

If you select one of the 7 cities listed, you will proceed to page 11 of the form. There are 6 Australian
cities (Adelaide, Brisbane, Canberra, Melbourne, Perth and Sydney) and 1 city (Wellington) in
Aotearoa New Zealand. You are expected to travel to the nearest venue in the country you will be in
on exam day.

If you choose “None of the above”, you will proceed to page 8.
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Page 8 asks about your preferred alternative to one of the main venues. If you select arrangement of an
alternative venue, you will proceed to page 9. If you select remote sitting, you will proceed to page 10.

Page 9 asks for your location at the time of the exam, and the nearest large town or city, so that we
can coordinate with other candidates about an alternative venue. You will only see this page if you
selected this option on page 8.
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Page 10 first asks for your reason for seeking remote candidacy, with a choice of 4 options plus “other”.

On receipt of your registration you will be asked to provide proof of the circumstances that support
your reason for sitting the exam remotely. There is no provision for uploading supporting material via
the form. However, you do not need to provide the proof until contacted by the exam administrator,
who will let you know what is needed and by when.

'The second question on this page asks what time zone you will be in on exam day.
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Page 11 asks you to nominate whether you sit the exam on a Windows or an Apple computer. All
candidates are required to answer this question, including remote candidates.

Venue-based candidates need to nominate their system so that we can ensure we hire sufficient iMacs.

Remote candidates need to nominate their system so that they are issued with the correct set of
technical instructions for pre-exam setup, and so that they can be matched with a remote invigilator
who is familiar enough with that system to provide technical help during the exam.

More information about hardware configuration and software is in the 2022 Guide for Candidates.
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Page 12 of the form asks if you have any special needs for the exam. All candidates are required to
answer this question — those with no special needs should select “No special needs”.

On receipt of your registration you will be asked to provide proof of the circumstances that support
your special needs request (e.g. medical certificate). There is no provision for uploading supporting
material via the form. However, you do not need to provide the proof until contacted by the exam
administrator, who will let you know what is needed and by when.
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'The next two pages ask for information that will be used if you pass the exam. Page 13 asks you to
nominate the name to appear on your certificate and the address to which you’d like it posted.

Page 14 asks if you consent to having your name included in published lists of Accredited Editors.
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'This is the end of the required questions until you reach the declarations at the end of the form.

Page 15 explains that the next set of questions are optional, but that your answers help guide the
Accreditation Board in understanding who sits the accreditation exam, ensuring that the guidance
and resources provided are fit for purpose, and that the exam itself continues to meet the needs of the
profession. The information provided in this section is de-identified prior to analysis.

Page 16 contains 2 questions about your membership profile. The first asks how long you have been a

member of IPEd.
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'The second question on page 16 asks if you are a member of an affiliate or related organisation.
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Page 17 contains 2 questions relating to your current work as an editor (or, if you are not currently
working as an editor, your most recent editing work).

'The first question asks you to select the option that best describes your editing situation in terms of
employment category.
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'The second question on page 17 asks you to indicate your current role or scope of editing work in terms
of job title (even if it’s not your formal job title).
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Page 18 of the form contains 3 questions about your education. The first asks for your highest level of
formal education (in any field) and the second asks when you attained this level. The third question
asks whether you have received any editorial training. If you answer No to this question, you will skip

to page 20.
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Page 19 of the form contains 2 questions about your editorial training. You will only see this page if
you answered Yes to the third question on the previous page.

'The first question asks you to indicate the different types of editorial training you have received. The
second questions asks you to provide course details if any of that training was in a college or university
setting.
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Page 20 contains 3 questions about your editorial experience. The first asks how long you have been
editing professionally.
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'The second question on page 20 asks what kind of texts you edit, in terms on content or subject matter
(not format).
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'The third question on page 20 asks whether you specialise in particular fields — that is, fields in which
you have received extra training on top of your general editing training, or where you have extensive
experience in addition to your general editing work.
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'The final page of the form contains the declarations. The first set of declarations relates to payment of
the registration fee, and the second to the exam in general.
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If you have successfully submitted the form, you will see the following message:

You will also receive an automated email containing a copy of your responses to the questions. It is
your responsibility to check that the information you provided is correct and up to date, and to contact
the exam administrator as soon as possible to provide corrections and updates if anything changes.
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